
 
 
 

  
  

                 Charges and Remissions Policy  
           

Introduction   
  
In order to achieve a broad and balanced curriculum for our pupils we aim to offer a variety of 
activities which complement and underpin the National Curriculum. All education undertaken in 
school hours is free. We do not charge for any activity undertaken as part of statutory National 
Curriculum requirements with the exception of individual or small group music tuition. This charging 
policy has been compiled in line with DfE requirements and in accordance with s457 of the Education 
Act, 1996.  
  
Aims:  
  
To identify and clarify those areas where schools may either charge or seek financial contributions 
from parents.  
  
The Governing Body at Co-op Academy Parkland is sympathetic to the letter of the law as outlined 
below, but also wish to support the schools in their policy of providing educational visits and having 
educational visitors into school.  This is seen as vital in extending the educational provision in school.  
  
Unfortunately, the finance received by school is not sufficient to provide for this element of education.  
The Governing body, therefore, have instituted a policy of requesting voluntary contributions from 
parents to enable such a valuable part of pupils’ education to continue. We do fund school visits and 
visitors with a percentage of the Pupil Premium fund, currently standing at 5% of the Pupil Premium 
grant. 
  
The following are the main areas of additional activities which Co-op Academy Parkland attempts 
to provide, together with our legal and moral position regarding their funding.  
  
Residential Visits  
  
Defined as – ‘One which requires the pupils taking part, to spend one or more nights away from 
their usual overnight accommodation’. Part vi, Chapter iii, 462 1996 Education Act.  
  
1. The school may charge parents for the cost incurred for board and lodgings for residential 

visits.  
  

2. Participation in any optional activity will be on the basis of parental choice and a willingness to 
meet such expenses will be on a voluntary basis (see below)  

  
  



3. Where a charge is made, it will not exceed the total cost of the activity, divided equally by the 
number of pupils willing to participate.  
  

4. The cost for residential trips can include an appropriate element for:  
- travel costs  
- board and lodging  
- materials, books, instruments and other equipment  
- non-teaching staff costs  
- entrance fees to museums, castles, theatres etc. -  insurance  

  
Non-Residential Activities / Visits:    
  
Visits within and outside school time and/or visitors into school (optional extras)  
  
1. Schools may charge parents for travel and other expenses for Non-Residential Activities / 

Visits  
  

2. A charge may be made for optional extras  
  
3. Participation in any optional activity will be on the basis of parental choice and a willingness to 

meet such expenses will be on a voluntary contribution basis (see below)  
  
4. Where a charge is made, it will not exceed the total cost of providing the optional extra activity, 

divided equally by the number of pupils willing to participate.  Nor in cases where a small 
proportion of the activity takes place during school hours, may it include the cost of alternative 
provision for those pupils who do not wish to participate.  

  
The cost can include:  
- travel costs  
- materials, books, instruments and other equipment  
- staff costs   
- insurance costs  
  
  
  
Damage/Loss to Property   
  
A charge will be levied in respect of wilful damage, neglect or loss of school property (including 
premises, furniture, equipment, books or materials), the charge to be the cost of replacement or 
repair, or such lower cost as the Head teacher may decide.   

  
A charge will be levied in respect of wilful damage, neglect or loss of property (including premises, 
furniture, equipment, books or materials) belonging to a third party, where the cost has been 
recharged to the school. The charge to be the cost of replacement or repair, or such lower cost as 
the Headteacher may decide.   
  
  
Voluntary Contributions:  
  
1. Voluntary contributions may be sought from parents for any school activity.  

  
2. Any request for a voluntary contribution will make clear:  

- that there is no obligation to contribute  
- that pupils will be treated equally, regardless of any contribution received  
- the contribution per pupil which is required in order that the activity takes place  



- the implication of possibly cancelling the visit or activity if sufficient contributions are not 
received.  

  
Where major expense is involved or when deposits have to be paid by the school to secure future 
activities or events, a deposit may be requested from parents.  This should be in the region of 10% 
of the total cost.    
  
 
Refunds  
  
School Trips and Visits  
   

All school trips are costed to create a break even outcome on travel. Within the 
costing there is an assumption that some parents may not contribute the full amount. 
This is built into the voluntary contributions and charges to try and ensure that trips 
do not need to be cancelled through under-funding.   
  

In theory, once a voluntary contribution is given it is just that, a voluntary contribution and as such 
there is no need to refund something given voluntarily. The school is mindful however, that many 
parents do have financial difficulties and as a gesture of 'good-will’ the offer of a refund should be 
given, with the following conditions:  
   
1. The child failed to go on the trip as a result of unavoidable serious circumstances (illness etc.) 

rather than unwillingness or parental preference (a punishment for example).  These reasons 
have to be agreed with the Headteacher before offering the parent refund.  

  
2. The organiser of the trip (if not the school) has failed to provide the agreed level of services 

and the school has been successful in seeking a refund.   
   

Refunds will not be given under any other circumstances.   
   

Legally, school budget monies (this includes school fund and other contributions) cannot be given 
to any individual or organisation. For example, we are not allowed to buy gifts, presents or even 
cards from our school budget. Giving money to a parent when costs of a trip have not been 
covered would be a similar situation.  
  

All refunds will be paid out in the main office and signed for by the parent / carer upon receipt.  
  

The following notice should be added to trip/visitor letters to ensure parents are fully aware of the 
policy:  
  
Contributions are voluntary, however, if we do not have sufficient contributions we will be unable to 
go ahead with the trip/visit.  
  
If your child misses the trip/visit we will be unable to refund the contribution unless it is a part that 
relates only to your child; for example, their share of any transport costs will not be refundable, but 
an entrance ticket may be.  
  
Conclusion  
  

In providing additional opportunities for our pupils we encourage the development of “the whole 
child” and give meaning to our aim of delivering a broad and balanced curriculum, relevant to the 
children of Co-op Academy Parkland.  
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